(Revised January 2012)
METRO-EAST MOTHERS OF MULTIPLES
GENERAL RULES & GUIDELINES FOR SEMI-ANNUAL SALE

Member & Seller Mandatory Rules:
1. Members (yearly dues ($20) paid and in good standing) are allowed to sell.
2. Must attend 2 Dinner Meetings or 2 Group Events or 1 of each to be able to participate as a seller in the upcoming sale. This requirement must be met during the 5 months preceding each semi-annual sale.
3. Must attend the mandatory sale meeting before each semi-annual sale.
4. Must help either set up Friday night or tear down Saturday afternoon. 
5. Must work during the operating hours of the sale. 
You WILL lose eligibility to participate as a seller if the above stated mandatory rules are not met before each semi-annual sale!

Sale General Rules & Guidelines:
· Almost anything related to children may qualify to be sold: baby equipment, strollers, high chairs, car seats, children’s clothing, toys, videos/DVD’s, games, books, maternity clothing, etc.
· We DO NOT SELL used pacifiers, used bottle nipples, used sippy cups, used underwear/training pants or stuffed animals. (baby dolls will be allowed only if they can be washed completely and in good condition).
· The sale of ALL used cribs has been temporarily suspended due to current Federal Laws and Regulations.  
· At the Spring sale, only spring and summer items are to be sold. This would include: Easter attire, swim suits, light spring jackets and sandals. At the Fall sale, only fall and winter items are to be sold. This would include: Halloween costumes, Christmas attire, heavy winter coats and winter boots. If the next Spring sale falls after Easter those items may be sold at the Fall sale.  Sleepers, pajamas, jeans, capris, sweats, outfits w/ short sleeves & pants, onesies and t-shirts can be sold at both sales.  
· Equipment MUST be in safe, usable condition and assembly instructions, warranty/recall information should be attached. Car seats must have all straps and buckles and be no older than 5 years.  All strollers and pack-n-plays must have instructions for setup/collapse.  If you have had an item repaired due to recall, please note that on the card.  
· Children’s books, DVDs and videos need to be placed in a Ziploc bag with the card in the bag.  If the item is too big for a bag, place the card in a Ziploc bag and tape it to the item. Board games can be sold only if all the pieces are included.
· Safety pins ¾ inch in length or longer will be allowed. 
· Each article of clothing must have a price tag.  Hang clothes with the hook towards the left shoulder of the garment.  Place the tag on the right shoulder. 
· Please be sure that your clothing items are clean and in good condition.  Please be sure to check each garment for holes, stains, tears, missing buttons, broken zippers, etc. If your item has a very small stain, it MUST be noted (typed or handwritten) on the tag and priced accordingly. Torn, excessively stained, or broken items cannot be sold. Sellers attempting to sell such items will be issued a warning on the first offense. The second offense will result in a $10 fine. A third offense will result the revocation of seller privileges. 
· A chairwoman has the right to pull any item(s) from the floor she feels does not follow the policy rules and guidelines.
· When hanging pants or shorts, they should be hung with safety pins so that the entire front of the pant is shown.  Therefore, safety pins will be attached to the right and left hips of the pants/shorts to the top of the hanger.  Also attach the pants to the top of the hanger so that they don’t slip to one side.  Please do not fold pants over the hanger.
· Multi-pieced outfits need to be safety pinned together.  Also, note on the tag that it is a multi-pieced outfit.




(Revised January 2012)
· Layette items should be placed in a Ziploc bag with the card inside the bag.  If the item is too big for a bag, safety pin the card to the item or place the card in a Ziploc bag and tape the bag to the item.    
· Twin items can be sold together.  Hang the items on the hangers; fasten together with twist ties or rubber bands.  Do not tape the hangers together.  The price on the card should reflect total price for both items.  Different size twin items can be sold together, but the card must state “Different Sizes.”  Label the card “Do not separate.”
· Shoes, boots, and sandals can be sold only if they are clean and in good condition.  Place the shoes in a Ziploc bag with the card in the bag or safety pin the card to the item.  If the shoes are too big for a bag, tie them together or fasten with safety pins.  
TagIt & Pricing
· All items must be tagged prior to bringing them to the sale.			
· All items are priced using our electronic tagging program – TagIt 
· TagIt must be purchased online by first time sellers -http://www.tagityourself.com/buynow.htm
· The $20 seller fee will be waived for first time TagIt purchasers. Please retain a copy of your receipt, otherwise we will have no way of tracking whose fee should be waived.
· The program is listed for 24.95. The club is eligible for a 20% discount. Enter MMOM52 at checkout.  TagIt is not Mac compatible.  It is available via USPS if needed. 
· New sellers must be assigned a consignor number. Please contact Laura Brooks via mmomsale@gmail.com  to obtain this number. 
· A new sale profile will need to be downloaded before you can start tagging for each semi-annual sale. Please make sure you download any program updates prior to entering new tags. Backup your files before downloading, after downloading and periodically while creating tags. If your computer crashes, dies, etc, and you have not backed up you will loose everything and need to repurchase the program. 
· Required categories that will need to be filled in when tagging your items are: Description, Brand, Size, Gender & Asking Price.
· The tags will need to be printed on white cardstock or a minimum of 67 lb. paper.
· Tags must include a barcode (the barcode font is available on the TagIt website).
· Prices should be in $.25 cent increments.
· If an item does not have a price, the unpinning team will assign a fair price.
· The proceeds from any item missing the seller’s name will be donated to the club.
· Please do not use stickpins or tape on your cards – safety pins ¾ inches or larger 
· When marking the size of the item, please do not use small, medium, or large.  Instead, use a comparable numerical size.  
· After completing your tags, the file containing your inventory must be exported (TagIt->3-Selected Sale/Tags->Export) and sent to mmomsale@gmail.com so it can be added to the master inventory list. It must be received by 6pm on the Wednesday before set-up. Files received after 6pm will not be imported. If your files have not been imported you will not be allowed to sell…NO EXCEPTIONS.
Seller Fees
· All sellers will be charged a $20 fee to participate.
· An additional 5% fee will be charged on sales over $200.00.
· The selling fees will be deducted from your check.
· The treasurer will mail you your check as soon everything has been figured. Please do not call or email unless it has been over a month since the sale.
· All fees are deposited in the club account to help cover expenses.
· The club will NOT be responsible for lost or stolen items.
· If a member does not follow the rules, a chairperson will give that member a warning.  A $10 penalty will be deducted from your check for warnings.  If a member receives a warning at two consecutive sales, they will have to sit out the next sale.
· Sellers are required to work either set-up or take-down in addition to the sale. If you are unable to work, members are allowed to send a substitute in their place. If a member does not meet this requirement 50% of their proceeds will be kept by the club. 
· Bring a self addressed & stamped envelope either Friday night at set-up or Saturday morning when you arrive to work the sale. Failure to do so, will result in a $2 deduction from your sale proceeds check. 
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Miscellaneous		
· ALL workers are asked to wear their red sale t-shirt or a red shirt.
· There will be a sign-in sheet with the chairwoman, when you arrive see her first to sign in.  We will unload cars in the order in which people have signed the sign-in sheet.  
· Put your name on ALL your tubs and lids in case we use them during the sale.
· In order to speed up the set-up process, please separate your items by size/gender as much as possible. Totes and boxes increase the likelihood your item will make it safely to it’s desired destination. 
· Bring any extra card tables you have.
· For the safety of everyone, children of the workers are NOT permitted during the set-up or during the sale.
· Those on takedown MUST stay until everything is down and cleaned up.
· We ask that all workers have their items paid for and put in their vehicles by 6:30am.  
· Any items not paid for will be put back on the racks.  All workers should be at their station before the public enters the sale at 6:30am.
· After the sale everyone should help sort sale items by seller’s name.  No one on take down is to load their own things before everything is sorted, the racks are down and loaded on the truck, and all tables and chairs are returned to their original places.
· After the rental truck leaves with the racks, members can back their vehicles up to load their items.
· If you wish to donate any items, Pregnancy Care Center will take any clothing item under size 3, as well as maternity and layette items.
Time Schedules
Wednesday:	6:00pm		All sales inventories must be submitted to be eligible to sell
Friday:		4:30pm-5:30pm	Set-up team for racks and tables
		5:30pm-7:30pm	Seller set-up (drop off time for items will end at 6:30pm)
		7:30pm-8:30pm	Seller/set up team intended shopping time (sellers only, no guests)
*In order to “work” set-up, you must sign in by 5:30pm. Otherwise, you will be required to work takedown. 
9:00pm		Gym closes and everyone must be vacated. 

Saturday:	6:00am-6:30am	Sellers report to working station. Any last minute set up or 
				shopping can be done by working members.
6:30am	Non-selling members & guests w/ guest passes enter the sale
*Any member may bring 1 guest to shop with them.  $1 Admission fee will be charged for the guest. 
7:00am		Sale opens to VIP shoppers & other multiple club members 
		8:00am		Open to the general public
		12:00pm		Sales closes.  Take down team begins.

Friday night shoppers are asked to pay with checks ONLY.  We will accept cash or checks on Saturday. All checks MUST have photo ID. All sales are FINAL. Strollers ARE permitted. Admission is $1 per person above the age of 12.  Member guests must pay $1 admission fee before shopping. Members do not pay the admission fee.  100 VIP passes are also available to purchase at $10/person to those that wish to enter the sale before the general public. Please email mmomsale@gmail.com to have your name added to the list. Spread to the word to your family and friends. 

Please help us uphold our good reputation by only selling items in good condition at fair prices.  Please have patience with everyone and remember we are all busy moms volunteering our time.  If we all work together we can continue to make our sale a success for everyone.  Please call or email us with any questions.

Laura Brooks (Fall/Spring Sale Rep)	(314) 960-8304	mmomsale@gmail.com 		
Sarah Gustin (Fall/Spring Sale Rep)	(618) 541-4769		
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